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A Checklist of Information that can be Released Under FOI

This is an excellent checklist that can be used in many jurisdictions including the U.S., UK, and Caribbean. It was developed by the Government of British Columbia, Canada and can be found in the “Ministry Guide to the Request for Proposal Process”, May, 2003.

www.pc.gov.bc.ca/data/docs/ministrguiderfpMay2003.doc
For additional articles, go to: http://www.rfpmentor.com/fairnessarticles.html
Release of Information Summary Table

	DOCUMENT
	DISCLOSURE POLICY
	POTENTIAL EXCEPTIONS
	COMMENTS

	Requisition
	Release in response

to formal request
	Release through

routine channels.

(Ministry FOI mgr. reviews if exceptions apply)
	S.13 Policy advice

S.17 Econ. interests

of public body
	Definition of "requisition" varies among public bodies

	
	At time of tender
	After contract signed
	
	

	Invitation to Quote,

Request for Proposal, Public Tender
	At time of tender
	At time of tender
	None
	Sometimes sold for a fee (e.g., MoT tender documents)

	Evaluation criteria,

Weightings
	At time of tender
	After contract signed
	None
	May lead to higher prices unless price is always highest weighted criterion

	List of bidders invited
	At time of tender
	After contract signed
	None
	

	Bidders' meeting minutes
	Any time after meeting
	Any time after meeting
	None
	

	List of bidders who bid
	After tender closes
	After contract signed
	None
	

	Bids, proposals, tenders
	After tender closes
	After contract signed 
	S.21 Third party business interests

S.22 Personal Privacy
	

	Unit prices
	After tender closes
	Not disclosed routinely
	S.17 Econ. Interests of public body

S.21 Third party business interests
	Normally withheld

	Evaluation committee members' notes, and memoranda
	After decision is made
	After contract signed
	S.13 Policy advice

S.17 Econ. Interests of public body
	

	Evaluation of each bid, proposal, tender
	After decision is made
	After contract signed
	None
	

	Summary of all evaluations
	After decision is made
	After contract signed
	None
	

	Negotiation information
	After contract signed
	After contract signed
	S.13 Policy advice

S.17 Econ. Interests of public body

S.21 Third party business interests
	

	Briefing note recommending contract award 
	After decision is made
	After contract signed
	S.13 Policy advice
	

	Signed contract or purchase order
	After contract signed
	After contract signed
	S.17 Econ. Interests of public body

S.21 Third party business Interests

S.22 Personal Privacy
	

	Bidders correspondence and responses
	After decision is made
	After contract signed
	S.21 Third party business interests

S.22 Personal Privacy
	


